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Ha4aJIbHUKA YIIPABJICHUS KAJPOB cTpaHuua 2 us3 8

1. Obmmue nonoxkenns

1.1. Hactosimas jomkHOCTHAs HHCTPYKIHMS pa3paboTaHa B COOTBETCTBHM ¢ 1py/JOBBIM
KojekcoM Poccuiickoit ®enepannu ¥ HHBIMEH HOPMaTHBHO-TIPABOBBIMH aKTaMH, PEryjIupyOIIAMH
TPYAOBbIE OTHOIICHHS.

1.2. HayansHHK oTena KaapoB OTHOCHTCS K KaTeropuy aJMHHHCTPATHBHO-YIIPABJIEHYECKOTO
TI€pCoHaa ¥ HEMIOCPE/ICTBEHHO MOXYMHSAETCS PEKTOPY Y HUBEPCHTETA.

1.3. Ha nomxHOCTh HaYanbHUKA yIIpaBieHus KaapoB B COOTBETCTBHH ¢ TpeboBaHuAMH cT. 331
TK P® nasunauaercs nuuo:

—  HC JIMIICHHOE MpaBa 3aHHMATLCS I1€1arOTHYeCKO JESTEIbHOCTHIO B COOTBETCTBHUH C
BCTYTHBIIHMM B 3aKOHHYIO CHITY IPHTOBOPOM CY/1a;

— HE HMEIOlIee WM HE UMEBIIEE CYMMOCTH, HE MOJBEPraloeecs Wi He MOBEepraBieecs
YTOJIOBHOMY NpeC/IeI0BaHHIO (32 HCKIIIOYEHMEM JIMIl, YrOJOBHOE MPECIENOBAHHE B OTHOLICHMH
KOTOPBIX TIPEKPAIIEHO 10 peabWIMTHPYIOIIMM OCHOBAHHSM) 3a MPECTYIUICHHS NPOTHB JKH3HH M
3/10pOBbA, CBOOO/BI, YECTH M JNOCTOMHCTBA JIMYHOCTH (33 HCKITIOUEHHEM HE3aKOHHOTrO MOMEIICHHS B
NICHXHATPUYECKAH CTAlMOHAP, KIEBEThI H OCKOPOJIEHHS), TI0JI0BOH HEMPHKOCHOBEHHOCTH M TTOIOBOI
CBOOO/IbI JTMYHOCTH, MPOTHB CEMbH H HECOBEPLICHHOIETHHX, 3/I0POBbSl Hace/leHHs H OOIIeCTBEHHOH
HPABCTBEHHOCTH, OCHOB KOHCTHTYIHOHHOTO CTPOsSi M 0€30MacHOCTH IOCYAapcTBa, a TaKke MPOTHB
obmecTBeHHO# Ge30nacHOCTH;

—  HE AMCIOIIEE HECHATOM MM HEMOraleHHONW CYAMMOCTH 3a YMBILIJIEHHBIE TSIKKHE W 0C000
TSOKKHE TPECTYILICHHS;

—  HC IIPH3HAHHOE HE/ICECIIOCOOHBIM B YCTAHOBICHHOM (e/lepaibHBIM 3aKOHOM TOPSIKE;

— He uMerolIee 3a00seBaHuH, IPEYCMOTPEHHBIX IIEPEYHEM, YTBEPXKIAEMBIM (elepalbHbIM
OpPraHOM HCIOJTHHTEIBHOH BJIACTH, OCYIIECTBIAIOMMM (YHKUMH MO BBIpabOTKE TrOCYAApCTBEHHOI
[IO/TATHKA H HOPMAaTHBHO-IIPABOBOMY PETYJIHPOBAHHMIO B 00IaCTH 3/1paBOOXpaHEHHS.

1.4. B cBoeii 1eaTebHOCTH HAYATBHUK YIIPABICHHS KaJIpOB PYKOBO/JICTBYETCS:

. JAEHCTBYIOIIMM 3aKOHOIaTeNbCTBOM Poccuiickoii @ejepalluy B paMKax cBOero QyHKIHOHAA;
. Ykasom [lpesunenra Poccuiickoit ®enepammn ot 06.03.1997 r. Ne 188 «O6 YTBEPKICHHH
NepeyuHs CBelleHHH KOH(HICHIIHATBLHOTO XapaKkTepay;

* Koncruryuueii P®;

. Tpynossim koexcom PO;
. COOTBETCTBYIOIIMMH yKa3aMH H pacniopsbkeHusiMH [Ipesunenta Poccuniickoit ®enepanun;
» MIPHKa3aMH ¥ pacopsiKEHUAMH COOTBETCTBYIOIIUX MHHUCTEPCTB M BeIoMCTB P®;
. PacNOpsHKEHUSIMHU | [IPHKA3aMH PpeKTopa Y HUBEPCHTETA;
. YeraBom YHuBepcHTETA;
. KoneKTHBHBIM 10roBOpoOM;
. IIpaBriamMu BHYTpeHHET0 TPY0BOIO pacrnopsaka Y HHBEpCHTETA;
. [TonoxkenueM 0 CTPYKTYPHOM IOAPA3/IETCHHH H HHBIMH JIOKATbHBIMH aKTAMH YuuBepcurera.
. HACTOSIIEH JOKHOCTHON MHCTPYKIHEIH;
. APYTHMH 3aKOHO/ATE/IbHBIMH H HOPMATHBHO-IIPaBOBBIMHU akTaMu PO.
Kpome BbllleHa3BaHHBIX, HAYATBHUK YIIPAB/ICHHS KAAPOB PYKOBOJICTBYETCS:
. DeznepanbibM 3aK0HOM P® o1 27.07.2006 Ne 152 «O nepcoHatbHBIX JaHHBIXY;
. [locranosnennenm [pasurensersa PO ot 01.11.2012 Ne 1119 «O6 yTBepkacHun TpeboBaHuit

K 3allUTe NEPCOHATBHBIX IaHHBIX MPH X 00paboTke B HHGOPMALMOHHBIX CHCTEMAX NEPCOHATBHBIX
JIAHHBIX »;
. [locranosnennem Ipasurenscrea PO ot 15.09.2008 Ne 687 «O6 yrBepkaeHuu [lonoxenus
00 0COBEHHOCTAX 0OPaBOTKH MEPCOHATBHBIX JAHHBIX, OCYIIECTBISEMOl 63 HCTOTb30BAHAS Cpe/cTB
aBTOMaTH3aALAH »,
. JIOKaTbHBIMH HOPMATHBHO-ITPABOBBIMH aKTaMH Y HHBEpCHTETa B 001acTH 06paboTky 1
3aLIATH] IEPCOHATBHBIX JAHHBIX;

1.5. HavyanbHUK ynipaBieHus KaJpoB J0DKEH 3HATh:

* TPYAOBOE 3aKOHOJATEECTBO H MHBIE AKThI, COZIEPIKAIIHE HOPMbI TPY0BOTO MpaBa;

* 3aKkoHoJarenbcTBO Poccuiickoit Deziepatinn o0 nepcoHATBHBIX JaHHBIX, 00 06pa30BaHHK;
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* TMpaBuiia H HOPMBI OXPaHbl TPy/1a, TEXHHKH O€30MaCHOCTH, MPOU3BOACTBEHHOM CAHUTAPHH H
[POTHBOIOXXAPHOM 3aIUTHI;

* HOPMBIL, PEryJIUpyIoIHe NpoGHUIAKTHKY KOPPYIILMOHHBIX JeHCTBHIA;

* CTPYKTYPY YHHBEPCHTETA;

* JIOKlbHbIE HOPMATHBHBIC AKThl YHHBEPCHTETA, PETYIHPYIOLIHE MMOPSA0K O(opMIIeHHS
PacriopsA/IMTEIbHBIX W OPraHM3alMOHHBIX TOKYMEHTOB 110 [IEPCOHATY:;

* TOPAZIOK OPOPMIICHHS, BE/ICHHS M XPAHEHUS IOKYMEHTOB 0 HEPCOHAIY;

* OCHOBBI JIOKYMEHTOOOOpOTa M JIOKYMEHTAlHOHHOTO OOecreueHus, OCHOBbI apXHBHOTO
3aKOHO/IaTe IbCTBA;

* MOPAJIOK pacyera TPyAOBOro CTaka;

* METO/Ibl aHA/IM3a KOJMYECTBEHHOr0 H KAYECTBEHHOTO COCTaBa MIEPCOHANIA;

* METOMHMKH pa3pabOTKH ¥ BHEIPEHHs JOKATbHBIX HOPMATHBHBIX aKTOB;

* NOpsA0K 00paboTkh HH(OPMAIIMH C IPUMEHEHHEM COBPEMEHHBIX TEXHHUECKHMX CPE/ICTB;

* HOPMBI 3THKH JIEJIOBOTO 0OMmEHHS.

1.6. HavanbHuk ynpaBjieHHs KaJpoB Ha3HayaeTcs Ha JODKHOCTH M OCBOBOXKIAETCH OT
AOIKHOCTH NPHKA30M PEKTOpa Y HUBEPCHTETA, B COOTBETCTBHH C JIEHCTBYIOIIMM 3aKOHOATETbCTBOM
Poccuiickoit ®enepanun.

1.7. Ha Bpems oTCyTCTBHS Ha4yaIbHHKA YIIpaBieHns Kaapos (OTIycK, 60s1e3Hb, KOMAHIMPOBKA
U JIp.) €ro 00S3aHHOCTH BBINOJHAET PAGOTHHUK YIPABIECHUS KAJPOB, HA3HAYECHHBIH B YCTAHOBICHHOM
MOpsi/IKE TpHKa3oM pektopa. JlanHoe MO TNpHOOpeTaeT COOTBETCTBYIOIIME TMpaBa M HECET
OTBETCTBEHHOCTH 3a HEHA/UIEXKAIIEe BBINOJIHEHNE BO3JIOKEHHBIX HA HETO 00S3aHHOCTEH.

2. Ksainpukanunonnsie TpeboBanus

2.1  HavanbHuK  ynpaBieHMs — KaipoB  JODKEH  COOTBETCTBOBATH  CIIEAYIOIIAM
KBAH(PUKAUMOHHBIM TPeOOBAHMAM, a TaKkKe TPeGOBAHMAM NPO(ECCHOHATBHOrO CTaHAApTA (ripw
HAIHYKHK): BbiCIIee OOpa3oBaHHE C OINBITOM [PAKTHYECKOH paGoThl B 06MACTH yIpaBiCHHS
TIEPCOHAIIOM - HE MEHee IATH JieT. PexoMen 1yeTcs 10noaHuTebHOE npodeccuonanboe o6pasoBanune
— MPOrpaMMBbI IIPOQECCHOHANBHOM NEPENOArOTOBKH B 061aCTH YIIPABIICHHS [IEPCOHATOM, MOBBIIICHHE
KBasTMuKaImy,

2.2 Tpynosas QyHknms HayanbHMKA YNpaBIeHHs KajpoB — paspaboTka M peaid3aius
ONEPAllMOHHOTO  YNpPABJICHHS [E€PCOHAIOM W pabOTBl  yIpaBjeHHS KajJpoB, a  TaKKe
aIMHHHCTPHPOBaHHE IPOLECCOB H JIOKYMEHTOOO0OPOTA 10 ONepallHOHHOMY YIIPaBJIEHHIO TIEPCOHAIOM
U paboTe ynpaBieHHs KaJpoB

3. JoxHoCcTHBIE 00S3aHHOCTH

HavanbHHK yripaBiieHus Kaapos:

3.1 B 9acTH ynpasJ/ieHHs NEPCOHAIOM:

3.1.1.  OcymecTBiser METOAWYECKOE PYKOBOACTBO M  KOOPIAMHAIIMIO JIEATEIBHOCTH
CNICLHATMCTOB 10 Ka/ipaM, B COOTBETCTBHH C LIEIAMH H CTpAaTeruel YHUBEPCHTETa;

3.1.2. Oprauusyer cBoeBpeMeHHOE 0OQOPMIIEHHE IPHEMA, IEPEBOIA H YBOILHEHHS PabOTHHKOB
B COOTBETCTBHM C TPYAOBBIM 3aKOHO/ATENIBCTBOM, MOJOXKEHHUSMH, MHCTPYKIMSMH W TPHKA3aMH
PYKOBOJIUTEJIS NPEANPHATHSA; Y4YE€T JIMYHOTO COCTaBa, BbIJAA4y CIPAaBOK O HACTOAIIEH H MPOLLION
TPYAOBOH JEATEILHOCTH pabOTHHKOB, XpPaHEHHE M 3alOJHEHHE TPYIOBBIX KHUIKEK M BeJICHHE
YCTaHOBIICHHOH JJOKYMEHTALMH I10 KajpaM;

3.1.3 [lpunumaeTt yyacTie B pa3paboTKe TEKYIMX [LUIAHOB MO MEPCOHANY:;

3.1.4 CocraBnsieT yCTaHOBJICHHYIO OTYETHOCTD;

3.1.5. OcymecTtBnsier KOHTPOJIb coOMONeHNs TpeGOBaHMi JIHCTBYIOEro TPYAOBOrO
3aKOHO/IaTeIbCTBA.

3.1.6. ®opmupyer n BezmeT 6Ga3bl JaHHBIX O MepcoHane (KOJMYECTBEHHOM H KA4eCTBEHHOM
cocTtase).

3.1.7. KoHTposiupyeT KaapoBOe aJIMHHHCTPHPOBAHHE MPOIECCOB M0 YYETy M JBHIKEHHIO
KaJIpoB.
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3.1.8. T'oTOBMT [MOKYMEHTHI IS MPOBEJEHHS KOHKYpCa Ha 3aMeIleHHE JIOJDKHOCTEH,
OTHOCSHIIUXCS K MPOo(eccopeKo-Npeno aBaTe/IbeKoMy COCTaBy, Hay4YHBIX pabOTHHKOB, a Takke JUIs
MpoBe/IeHNs BEIOOPOB 3aBeyIomuX Kadep U JIEKaHOB:

- (GopMHpYET CHHCOK MpenojaBaTenei, CPoK TPYAOBOrO J10roBOpa KOTOPBIX HCTEKaeT B
ciexyoneM yuebHOM roay;

- pa3memaeT oOBABICHUS O MPOBEJICHHH KOHKYpCa;

- IPUHAMAET OT NPETEHCHTOB MaKeT JOKYMEHTOB, HCOOXOMMBIH Ul Y4aCTHS B KOHKYpCe.

3.1.9. T'oToBUT MaTepHaIbl 1O MPEICTABICHUIO paOOTHUKOB K NOOIIPEHHAM H HArPaX/ICHHAM.

3.1.10. Bexer u akTyamu3upyeT KaJpoBbIi pe3epB pYKOBOIAIIMX JODKHOCTEH YHHBEPCHTETA.

3.1.11. UadopmupyeT paGOTHHKOB 00 UMEIOIIUXCS BAKAHCHSIX.

3.1.12. Ucnonb3yeT 3/1eKTPOHHO-HH(GOPMAIHOHHBIE CHCTEMBbI Ul pa3MeIleHUs 00bABICHHUI O
HaiiMe pabOoTHHKOB, IPOBOMT PaboTy MO 3aKPHITHIO BAKAHTHBIX JIOJKHOCTEH (mpodeccui).

3.1.13. Ilpunumaer yuyacTHe B pa3paboTke KaJpoBOH MOJUTHKH M KaJIpOBOH CTpaTerdu
NpeNpPUsATHS.

3.1.14. OcymecTBasier KOHTPOJb 3a [OArOTOBKOH M  akTyaiu3alMedl [POTOKOJIOB
pacrpe/ie/ieHHs IITaTOB MPodeccopPCKO-MpenoaaBaTe/Ibckoro cocTaBa M yueOHO-BCIIOMOraTebHOro
nepcoHaa.

3.1.15. Oprasu3yer CcOCTaB/I€HHE W BbINOJHEHHEe TpadUKOB OTIYCKOB, KOHTPOJb 3a
COCTOSIHHEM TPY/IOBOi JUCIIMILIHHBI B MO/IPA3/ieICHUsIX NMPeINpUsSTUs H coOmoaeHHeM paboTHHKAaMH
NPaBUJI BHYTPEHHEr0 TPYI0BOrO pacnops/ika.

3.2. B yacTH onepaTHBHOIO YIIPABJICHHS:

3.2.1®opMHpyeT CTATHCTHYECKYIO H HHYIO OTYETHOCTh, a Takke HHMOPMAIHIO 110 3arpocam
rocyAapCTBEHHBIX, MyHHIIHIIATLHBIX OPraHOB BJIACTH M APYTHX CTOPOHHHMX OPraHW3allMil B Mpejenax
KOMIIETEHIIMH paboThl ypaBlieHUs KaJpoB.

3.2.2. YuacTByeT B NOAIOTOBKE MNPEUIOKEHHH [0 Pa3sBUTHIO NEPCOHANIA, IIAHHPOBAHHIO
JeNOoBOM Kapbepbl, OOy4eHHIO W TIOBBIICHHIO KBAIH(HKALHH KaJpoB, a TaKXke B OLEHKE
s dexTHBHOCTH O0YUSHHS;

3.2.3. OcymecTBisieT KOHTPOIb AaKTyalbHOCTH Ha O(MIMATBHOM caifiTe YHHBEPCHTETA
uHGOPMALMH O TNEPCOHATHHOM COCTABE I€Jaroruyeckux pabOTHUKOB W HHYIO HH(pOpMalHio B
COOTBETCTBHH TPeOOBaHUAMH JEHCTBYIOIIEr0 3aKOHO/1aTE/IbCTBA.

3.2.4. OcymecTBisieT coAeicTBHe B pa3paboTke AOMKHOCTHBIX HHCTPYKIHH COTpPYIHHKOB
YHHMBEpCHTETA.

3.2.5. Buszupyer 10KyMEHTALHIO, [IOArOTOBIECHHYIO CIIEIIHATHCTAMH YIIPaBJICHHS KaJpoB.

3.2.6. Konrtpoimpyer npenocraBieHHe pabOTHHKaAMH, II€peYeHb KOTOPBIX ONpejesieH
Munsapasom Poccuu, cnpaBok o J0Xozax M pacxojax, 00 MMyIIecTBe H 00s3aTe/bCTBAX
HUMYIIECTBEHHOIO XapaKrepa.

3.2.7. Oka3bIBaeT COACHCTBHUS YIIOTHOMOYEHHBIM PEACTABUTENSIM KOHTPOJIbHO-HAA30PHBIX H
MPaBOOXPAHHUTEIBHBIX OPraHOB MpPH NPOBEJCHHH MMM HHCIEKIIMOHHBIX IPOBEPOK JEATEIBHOCTH
OpraHM3alM{ [0 BONpPOCaM [PEAYNPEeKIACHUS MW MPOTHBOJEHCTBHS KOPPYIIHH, MPOBEACHUS
MEPOTIPHATHH 10 NPECeYeHHIO KOPPYNIMOHHLIX PaBOHAPYIIEHHA.

3.2.8. Vuacteyer B coBem@anusx CoBera 1o KayecTBY, pacCMaTpyMBaeT H JaeT OLEHKY
[pPEICTaBJIEHHBIM Ha PACCMOTPEHHE IOKYMEHTaM.

3.2.9. B uensx mo npeaoTBPALICHHIO TEPPOPHCTHUECKUX AKTOB H PealM3allid MEpONpHATHH
0 MPOTUBOAEHCTBHIO HACOIOTHH TEPPOPH3MA MIPOBOIMT TIIATEIbHBIN M0A00p H NMPOBEPKY KaJpoB, B
roM 4uciie 00CIy)KHBaIOIEro nepcoHaa.

3.2.10. O6ecneynsaer Ge3omacHyl 00pabOTKy NEpPCOHAIBHBIX MJAHHBIX pPabOTHHKOB B
COOTBETCTBHH ¢  (elepalbHBIM  3aKOHOJAATEILCTBOM M JIOKAJIbHO-HOPMATHBHBIMH ~ aKTaMH
YHHUBEPCHTETA.

3.2.11. Bemonsasier uHble QYHKUMH B Ipeaerax CBOMX KOMIETEHIMH ¥ B COOTBETCTBHH C
JIeHCTBYIOIIMM 3aKOHOATEIbCTBOM, JIOKATHbHEIMH HOPMATHBHBIMH aKTaMH YHHBEPCHTETA.

3.2.12. OGecneunBaeT MO 3aMpocy AaJAMHHHCTPAllMH [pejcTaBieHHe Tpebyemol B
COOTBETCTBUH C 3aKOHOJaTeabcTBOM PO MHGOpMaIUK 110 HANPABICHUAM JACATEILHOCTH YTIPaBICHUSA
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KajpoB JUIs JalbHEHINEro pasMelleHHs Ha oQuuHaibHOM caiite VYHUBEpCHTETa H  Ha
MOHHTOPHHI'OBBIX caiiTax MHHHCTEpCTBa HayKH H Bbiciiero obpa3oBanus P, 1pyrux MHHHCTEPCTB U
BEJIOMCTB.

3.2.13. OOGecrneunBaeT CBOEBPEMEHHOE COCTABIEHHE M  MPEJOCTABJIEHHE OTYETHOM
JOKYMEHTALMH, B TOM YHCJIE €XEroJHOH (CTaTHCTHYECKOH) OTYETHOCTH, [0 HANpaBlICHHAM CBOECH
JEATEITLHOCTH.

3.2.14 CBoeBpeMEeHHO MOATrOTABIHBAET HEOOXOMMMYIO MH(OPMALMIO Ul TPEIOCTABICHUS B
Otnenenus GoHa NEHCHOHHOTO M COLMATBHOTO cTpaxoBanus Poccuiickoii Menepannn;

3.2.15. ObecneynBaeT cConHAIbHBIC FAPAHTHH TPYIAIIMXCH B 00J1aCTH 3aHATOCTH, COOMOACHHE
nopsiZika TPy/10yCTPONCTBa U nepeodydyeHus BrICBOOONKAaIommIXCcsi pabOTHHKOB, MPEIOCTABICHUS HM
YCTAHOBJIEHHBIX JIbIOT ¥ KOMIIEHCALIHIA.

3.2.16. IlpoBoanT cHcTeMaTHYECKHH aHAIM3 KaAPOBOH paboThl, pa3pabaThiBaeT MMPeIIOKEHHUS
10 €€ yIy4IICHHIO.

3.2.17. OcymecTpiser paboThl Ha NEPCOHATBHBIX KOMITBIOTEPAX, C TEKCTOBBIMH PEJIAKTOPaMH,
IEKTPOHHBIMU TaOIHIIAMH, 3JIEKTPOHHOM MOYTOM U Gpay3epamu, MyJIbTHMEIHHHBIM 060PYI0BaHHEM
H HMHBIX 3JICKTPOHHO-IH(POBLIX YCTPOHCTBAX, 3JIEKTPOHHOM HHPOPMAIIHOHHO-00Pa30BaTEIBHOM
cpeie YHUBEPCUTETA, B TOM YHCIIE NIPeJHA3HAYEHHBIX [UIS llepe/iad HHPOPMAIIHH.

3.2.18. Ilo 3anpocy aIMHHHCTpAlMH B YCTAHOBIICHHBIE CPOKH NPEAOCTaBIIsieT HHYOPMALHIO |
KOMHH  TOATBEPXKIAIOMMX  JIOKYMEHTOB O  MPOWJEHHOM  [OBBIIECHWH  KBaTU(HUKalMy,
NpopECCHOHATBHOM IEPENOArOTOBKE, NPOPECCHOHATLHOM OOYYEHHH M TOBBINEHHH YPOBHsS
npodecCHOHATEHOIO MaCTePCTHBA.

4, lpaBa

Hauanpauk ynpasiieHHs KaZpoB HMeET IPaBo:

4.1. 3anmpammBaTh W NONy4aTh HEOOXOAMMYIO HHOOPMAIHIO, a TaKKe MarepHaibl H
JOKYMEHTBI, OTHOCSIIMECS K BOPOCAM €ro JAesTeIbHOCTH.

4.2. TloBelmaTh KBATM(UKALKIO, TPOXOIUTH NEPENOATOTOBKY (MepeKBaTHHUKALMIO).

4.3. OOpamarbcs B COOTBETCTBYIOUIHE OPraHbl MECTHOTO CAMOYIIPABJICHHS! WIIH B CY Ui
paspelleHus TPYAOBBIX CIIOPOB, BO3HUKAIOMIMX IIPH MCIIOTHEHUH (PYHKIIMOHAIBHBIX 00S3aHHOCTEH.

4.4. BsiGupath criocoGpl OpraHu3anuMu CBOEH AESTENIBHOCTH, (JOPMBI U METOIbI PaboThI B
COOTBETCTBHH JCHCTBYIOIIMM 3aKOHOMATEILCTBOM B HeNsX PPEeKTUBHOrO permeHus MmocTaBICHHBIX
repesl HAM 3a7ad4.

4.5. Tlonb3oBaThCss MHPOPMALMOHHBIMH  MaTepHAlaMH M HOPMATHBHO-IIPABOBBIMH
JAOKYMEHTaMH, HEOOXOIMMBIMH ISl HCITOJTHEHHS CBOMX JI0DKHOCTHBIX 00S3aHHOCTEH.

4.6. TpeboBaTb OT pyKOBOJCTBA YHHBEPCUTETA CO3/IaHHs COOTBETCTBYIOIIMX YCIOBHH Tpya
H OKa3aHUs CO/ICHCTBUSA B UCIIOTHEHHH CBOMX JOJKHOCTHBIX 00S3aHHOCTEH.

4.7. Bu3upoBaTh IOKYMEHTHI B IPE/IENax cBOEil KOMIETEHIIHH.

S. OTBETCTBEHHOCTh

HavanbHuK ynpaBieHHs KaJpoB HECeT OTBETCTBEHHOCTS 3a:

5.1. Heucnonnenne (HeHauiexkaliee HCIONHEHHE) CBOMX (YHKIHMOHATBHBIX O00S3aHHOCTEH,
Hapyumenne [IpaBun BHYTpEHHEro TpyJOBOTO Paclopsijika M HHBIX JIOKAJIbHO-HOPMATHBHBIX aKTOB
YHHBEPCHTETA, OTHOCSALIMXCS K JICATEIbHOCTH HaYaIbHUKA YIIPaBICHUS KaJpOB.

5.2. HeBbINo/THEHHE pacTIOPSUKEHUIN peKTopa.

5.3. CoxpaHHOCTH BBEPEHHOM JOKYMEHTAIIHH.

5.4. [lpuunHeHHe MaTepHAIBHOrO ymepba B mpejenax, YCTAHOBIEHHBIX [AEHCTBYIOIINM
3akoHoarebeTBOM Poccniickoit @eneparyu.

3a Bbllle MNEPeYHCIICHHbIE HAPYIICHHS HAYaJIbHHK YIPaBIEHHs KaJpoB MOXKeT ObITh
MPUBJICYEH, B COOTBETCTBHHM C JCHCTBYIOIIMM 3aKOHOJATEbCTBOM B 3aBHCHMOCTH OT TSKECTH
OpOCTYNKa K JAUCHMIUIMHAPHOH, MaTepHaIbHOH, aAMHHHCTPATHBHOM, I'PAa)KIAHCKOH H YTOJIOBHOH
OTBETCTBEHHOCTH.

Jlo/pkHOCTHAs MHCTPYKIHS YTBepiKaaeTcs B 1-oM JK3eMIUIspe, OpHIHHAl HaXOAMTCH B
YTIpaBJICHHH KaJIpOB H B OTCKAaHMPOBAHHOM BHJIE Ha caiiTe Y HUBEpCHTETA.
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